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| special Ass:isiant to the
Executive Officer. OC ‘

CIA Records Admtnistration QFficer

Office of Commnications Dlsposition Schedule

1. Ii gecowdsuce with your reguest on 17 December, I ax attaching
soze -aterisl to guide you in the preparation of & revised Records
Control Schedule for the Office of Comamications. I understand that
you are uow 1lu process of revising the present schedulc to make pro-
vision for specific dispcaition imstructions and to incluée policy,
historical and other significant records. ’

2. On this besis I have asked the Chisf, Archives and fecords
Center to issue s Job number for the four (&) cubic feet of records
which you wieh to retire toc the Center now.

Attachienta

ce: Chief, Archives & RC)




